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Bursary Contract 2020-2021
    (Read carefully before you and your parent/guardian/key worker sign)

Student Name (print): _________________________
     Student Number:  300______​_____
Tutor Group:  ________
A commitment to excellent attendance, punctuality and hard work is the key to success at College. In this context it is important to remind students that they must earn their Bursary by meeting the criteria outlined in the ‘Student Code of Conduct/Student Contract’ signed by students and parent/guardian/key worker. Students are expected to take individual responsibility for their attendance and punctuality by complying with the ‘Attendance and Punctuality Policy’ and the expectations detailed in the ‘Student Handbook and Diary’. 
Students must provide evidence of their personal active current account held at a UK bank/building society with sort code and account number. If the student’s account is incompatible with the BACS payment system or if their account is closed at any time, then the College will be unable to make Bursary payments until the issue is resolved. If the issue remains unresolved the student will forfeit their Bursary payments. Payments cannot be made to a third party.
Bursary Payments: 

· Tiered payments will be made to students with weekly attendance of 85% - 100%. 

· The Bursary will be paid into students’ bank accounts periodically during the academic year (usually between 4 – 6 weeks, dependent on College holidays, and for term weeks only), based on weekly attendance and punctuality statistics.
· Payments will cover 32 weeks of the academic year. 
· Students’ payments will be backdated only if their Bursary Application form together with all the required documentation is submitted within 6 weeks of your start date.
· Non-specialist appointments are unauthorised e.g. doctor, dental, optician appointments and driving lessons.  These should not be made during the College day.
· Check your attendance statistics on Dashboard every day
· Authorised absences (‘A’ on a register) will be counted as absence for the purposes of Bursary payments. Students who do not qualify for payment will not receive Bursary, even if their absences have been authorised. 

· Year 13 students who were on a Bursary in 2019-2020 must submit a new Bursary Application form.
· Students who are subject to disciplinary procedures and those who bring the College into disrepute will not be paid their Bursary.
Appeals Procedure
It is the responsibility of the student (not the parent/guardian/key worker) to raise any concerns regarding payments. If the student wishes to appeal against any decision made by the Bursary Department the following procedure is in place:
· first, make an appointment with the Bursary Officer to discuss your concern

· if you are not satisfied with the outcome, put your case in writing to the Assistant Principal (Student Welfare) within 10 working days
· if the issue remains unresolved, a written appeal should be submitted to the Bursary Department within 10 working days 

DATA PRIVACY NOTICE
In order to operate and to fulfil our legal obligation, SFX, (the Data Controller), needs to collect and use certain types of information about people, the data subject, with whom it deals. This personal information will be dealt with properly however it is collected, recorded and used. All information containing personal data is protected against unauthorised access, accidental loss or destruction, and unintended modification to disclosure. SFX fully complies with the principles of the General Data Protection Regulation (GDPR). By completing and submitting this form you consent to SFX holding your information for the purpose stated in the Privacy Notice for Students available on the College website. For more information regarding data protection please contact the DPO at dpo@sfx.ac.uk 
The information being collected may be used for the prevention and detection of fraud and crime and we may, under the Regulation, not require your consent to do so. We may also share or be required to share relevant information with other public sector bodies and government agencies, such as the ESFA, the Department for Work and Pensions and HM Revenue and Customs.

Students must inform the Bursary Department in writing if their financial circumstances change during the academic year. 
By signing this contract, I understand and accept the conditions above.
Student signature: ______________________________________________     Date: ____________

Parent/Guardian/Key worker signature: ____________________________        Date: ____________
Parent/Guardian/Key worker (please print name): _________________________________________    
